
 
BLAENAU GWENT COUNTY BOROUGH COUNCIL 

GUIDANCE NOTES FOR COUNCILLOR’S 
ANNUAL REPORTS 

 
Background 

 
The Local Government Measure requires Local Authorities to ensure that all their 

elected members are able to make an annual report on their council activities during 
the previous year. The purpose of the report is to help improve local people’s 

understanding of what their Local Councillor does, and the important role they serve. 
 

The reports should be factual, interesting and non-political, and be no larger than 2 
sides of A4 paper.  The Blaenau Gwent County Borough Council ‘model’ for 

Councillors Annual Reports allows Councillors to make comment on 5 specific areas 
of activity as follows:- 

 
 Role and Responsibilities 
 Constituency Activity 

 Major Projects 
 Training and Development 

 Other Activities 
 

The Authority will arrange to publish Councillors’ Annual Reports via links from the 
BGCBC website each year (by 31st July). This will allow for compilation of annual 

activity, including attendance at Council, Committee meetings and Training & 
Development records.   Annual reports will be removed from the web site for a 

period preceding any Local Government Elections, thus providing equity for both 
incumbent and prospective Councillors. 

 
Role and Responsibilities 

 
The Democratic Services Team will provide information on the following aspects 

associated with this section: 
 

o Attendance at Council and Committee meetings. 
 

Individual Councillors will be expected to provide information on any external bodies 
or committees that they represent or sit on, including levels of attendance.  
Individual Councillors should ensure that they personally keep a record of 

attendance or that the external body/committee can provide accurate records.  
Examples of external bodies/committees include the following:- 

 
o School Governing Bodies 

o Local Authority Committees 
o Local Authority Consortium Committees 



o College Committees 
o Special Interest Groups 

o Management Committees 
 

(this list is not exhaustive) 
 

Constituency Activity 
 

This is where Councillors have an opportunity to identify the work that they have 
undertaken on behalf of their local constituents.  It can include details of regular 

surgeries held, details of key referrals made to Council departments, together with 
their outcomes.  It can include the support that Councillors have provided to local 

residents on a range of topics of high interest.  The Council provides no information 
for this section. 

 
Executive and Scrutiny Activities 

 
This is where Councillors have the opportunity to describe any Executive and 

Scrutiny activities that they have been associated with on behalf of Blaenau Gwent 
County Borough Council which have a direct impact on local constituents.  

Examples of this could include being part of a working party associated with a 
particular topic or issue, part of a regeneration project and activity associated with 

improved facilities for part of the community. 
 

Training and Development 
 

This is an opportunity for Councillors to demonstrate their appetite for personal 
development over the past year.  Examples could include training/briefing sessions 

attended, attendance at seminars, WLGA workbooks.  The Democratic Services 
Section can provide a record on the activity that has been undertaken which was 

arranged by Blaenau Gwent County Borough Council. 
 

(this list is not exhaustive) 
 

Initiatives, Special Activities & Issues 
 

This is an opportunity for Councillors to offer information on themselves, which they 
believe, would be of interest to their constituents or which constituents should be 

made aware. 
 

Examples of this could include the role you have undertaken in fund-raising events, 
support for local business or areas of personal special interest e.g. support for local 
sports clubs or organisations.  It is the opportunity to show the ‘personal’ aspect of 

your role as a Councillor. 
 
 

 



 
BLAENAU GWENT COUNTY BOROUGH COUNCIL 

COUNCILLORS ANNUAL REPORT 
This is the report by the Councillor named below regarding their key activities over the 

year ending 30th April 2014. It is provided for the information of all constituents and for no 
other purpose. 

Completion instructions:  Councillors are free to include as much or as little information as they wish in 
each section, however the report is to be kept to this 

2 page maximum format. 
Councillor: Lisa Winnett 

Party: Labour 
         Ward: Blaina 

Section 1 – Roles and Responsibilities 
I am a member of the following committee’s in my role as a Councillor :- 

Corporate Overview, Licensing Committee, Licensing Sub-Committee, Planning 
Committee, Democratic Services Committee, Audit Committee, Appeals 

Committee, Parc Bryn Bach Management Committee, Monmouth School Farm 
Endowment Trust , Animal Welfare Lay Visitor Scheme, Ystruth Primary School 

Governor. 
Section 2:  Constituency Activity 

Blaina Board, West Side & Forgeside T&R, Cwmcelyn T&R, Crime Prevention 
Panel Member 

 
Section 4: Training and Development 

I have participated in numerous training sessions which cover the committee’s that I sit 
on. I feel that it is very important to undertake this training as this helps to keep you up 

to date with the way policies, procedures, and legislation changes. 
I undertook extensive legal training this year, with a solicitor and also spate training 

with Barristers in Birmingham with regards to law surrounding licensing. I know this has 
proved very beneficial and productive to my role as a Vice Chair of licensing, as it has 

successfully helped me identify some legal anomalies that could have created a 
problem for the council had I not have received the extensive legal training, as I 

wouldn’t have been aware of these legal anomalies. 
Section 5: Initiatives, Special Activities and Issues 

This year we were faced with the news that Blaina Firestation was going out to 
consultation regarding closure. I have worked very closely with the phenomenal crew of 
Blaina’s Fire Station to try and avert this from happening and prioritised this campaign 

to save the station. 
I have campaigned, written lengthy reports proving why this station shouldn’t close, 

personally met with the Chief Fire Officer in the FA Headquarters, met with the CFO & 
other Officers from the FA in the Civic to discuss & highlight possible other savings, & 
alternate options to closing the station, & why we need to keep all the station we have 
in BG. I have met with the FBU (Fire Brigade Union) on several occasions to discuss 
matters with them. Kept the press & BBC news informed & aided their involvement in 

our campaign to save the station, met with our MP & AM,discussed mine and the crews 
findings into why the station shouldn’t close, & just how important this station is to the 
people of BG, even other boroughs, how on the evidence we have, lives more than 



certainly could be lost contrary to the data that the FA have stated if Blaina’s station 
closed. This work to save the station is continuing into the 2014-2015 cycle. 

I and my other two Blaina Councillors plus the Nantyglo Councillors have been asked 
to suggest a name for an un-named road which starts in Blaina Ward & ends in 

Nantyglo Ward. The name that I thought of was Griffin Lane, in memory of our firemen 
Stephen Griffin & Kevin Lane, before speaking with my colleagues regarding this I 

spoke with the widow of Stephen Griffin, & received her approval on this. I then spoke 
with colleagues, Cllr Pagett, Cllr Baldwin & Cllr Mason who all agreed to sign the letter 

that I wrote suggesting this fitting tribute to our firemen; we are awaiting the final 
decision regarding this at the time of writing. 

I had discussions with a resident (Chris Lane) & his wife, who is an excellent sculpture 
& also a fireman, I invited him to our monthly Blaina Board meetings where we could 

raise the idea of him designing & making a sculptor in Blaina.  Blaina Board welcomed 
this suggestion, & following many discussions regarding this, it was decided to create a 

sculpture in memory of Stephen Griffin & Kevin Lane. This idea was put on the back 
burner for several months though due to what the Fire Authority had decided to 
propose regarding the closure of Blaina’s Fire Station. After several months, we 
decided to move forward regarding this, & just recently we have started work to 

implement this, & this will also be continuing into the 2014-2015 cycle. 
I and my two ward colleague have successfully organised two family fun days in Blaina 
Town for our community with the help of our Town centre Manager, the monies that it 
cost to hold this event was found from our ½ penny rate. Cllr Pagett & I also bought a 

new bench for Cwmcelyn Pond out of our ½ penny rate this year,&  the remaining 
monies of our ½ penny rate were distributed to local organisations. Cllr Pagett & I try to 

buy an item every year for the community, as we feel that we should try to use our 
monies for the whole community not just organisations, & we hope by spending this on 

fun days, purchasing an item for the community & also giving monies to help 
organisation we can achieve this. 

I have received many constituent problems over the year, these can range from verbal 
advice to helping by making a phone call to solve a problem or writing countless letters, 

phone calls & meetings to try & solve a problem for a constituent. Some can be very 
easy to resolve or very challenging to resolve, but I relish being able to try and help the 
constituents in my ward even if I sadly cannot always obtain the result that they hoped 

for. 
Signature of Councillor: L.C. Winnett 

 
Date: 07/06/2014 

 
 


